
 
Geneva, New York 14456-3397    315-781-3000 

 
 

FAX COVER SHEET 
 
TO:  
 
NAME: ____________________________________________________________ 
 
FIRM OR COMPANY: ________________________________________________ 
 
LOCATION: ________________________________________________________ 
 
FAX NO: __________________________________________________________ 
 
 
 
FROM:  
 
NAME: ____________________________________________________________ 
 
DEPARTMENT: _____________________________________________________ 
 
OTHER: ___________________________________________________________ 
 
(Operator fax No.:  315-781-  __  ) 
 
Special instructions/Comments (if any) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Call 315-781-         if there is any difficulty receiving this message. 
 
Number of pages sent including this one _____________ 
 
Time sent:______________ Date: ______________ 
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